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Registration Form for Application and Assessment

For use on

Part B only



Registration Form
This is the Registration Form for training providers seeking to apply for assessment and potential certification under the Training Quality Standard.  This form should be used when submitting a Part B, either at the same time as a Part A application or submitting the Part B independently.
Registration Forms may be submitted electronically to tqs@uk.g4s.com or by post to: 

Training Quality Standard Assessment Services, Security House, Alexandra Way, Ashchurch, Tewkesbury Gloucestershire GL20 8NB
Before completing the Registration Form, you should have familiarised yourself with the Training Quality Standard’s assessment framework and assessment processes, as well as the eligibility conditions.  Further guidance notes are provided in each box of the Registration Form.  If you need further assistance completing your form, please call 0845 300 5177 where a member of our team will be able to help you.
The Registration Form requires:

· Organisation information

· Part B Scoping

· Declaration against the conditions and information requirements

If any information submitted in this Registration Form later proves to be false, then your application will not be considered for certification, but you will be charged for the assessment services we have provided.

We will use your Registration Form to prepare an Assessment Agreement which will specify the price and timescales for your Assessment.  

Submission of a completed Registration Form for processing constitutes a legally binding commitment on the part of your organisation to purchase assessment services related to the Training Quality Standard, specifically the Registration Fee.  If you are unsure whether assessment is right for your organisation, you should contact us on the details below before submitting a registration.  

1.0
Organisation details








(You must be a registered UK Provider.  Please use the website to identify your UK Provider Reference Number at www.ukrlp.co.uk – This should be an 8 digit number)

(This should relate to all activities your organisation undertakes)


(Please list all the sites that you operate from, giving full address and postcode details)
1.1 Main Contact Details






2.0 
Publicly-funded providers 
For publicly-funded providers only, further information is required about Inspection Grades for Management & Leadership and Finance.  Please complete the boxes below.


(You may be asked for a copy of this Inspection Report.  If your organisation holds a grade of 4 or 5 (pre-2007 regime) it cannot be certificated under the Training Quality Standard)

(There are no restrictions arising from this rating, but you may be asked for further information if rated as ‘C’)

3.0 
CoVE Information

If you wish to claim CoVE subsidy against your application, please list details of the CoVE as requested below. Please note that the CoVE subsidy is offered on a one-time-only basis. Should you withdraw from the assessment process at any time, following confirmation of your registration, the subsidy will be applied to the assessment costs incurred to that stage.  Should the LSC decide to remove your subsidiary you will be liable for all costs incurred.  There will be no further opportunity claim a CoVE subsidy against any future Part A application or to re-apply for a Part B(s) citing the same CoVE(s).



3.1 Areas of sector expertise
	Area
	Inspection grade
	MLP
	Timescale

	
	
	
	

	
	
	
	

	
	
	
	



 ‘Inspection grades’ are those most recently notified for the broad sector skill area within which your area of expertise lies.  A grade of 4 or 5 (pre-2007 regime) will preclude an area of expertise from being certificated under Part B of the Training Quality Standard.

‘MLP’ asks you to note where a Minimum Level of Performance notice has been issued for your provision for the broad sector skill area within which your area of expertise.  A notice will preclude an area of expertise from being certificated under Part B of the Training Quality Standard.


‘Timescale’ should indicate ‘Now’ if you wish to be assessed for an area of expertise under this Registration, or otherwise specify the year (if known) in the future you are currently anticipating assessment – this is useful information for us in helping to plan capacity.
4.0 
Scoping your assessment

Scoping Part B is a simpler process, as it can follow from Part A. The starting point here is that any part of your organisation entered for assessment under Part B must be covered within the unit of assessment defined for Part A. Beyond that initial requirement, your Part B scope needs to be defined sensibly according to:

· Is there a coherent range of products and services? Think here around your approach to the particular sector or occupational group of employers, and where there is a specific set of products and services that you offer them.

· How is the organisation structured? Assessment typically works best within boundaries matching those of a specific team or staffing group, recognised within the organisation for its role in delivering to a particular sector

· For this part of the assessment, these questions are less about demonstrating that a boundary is appropriate than making for an easier process for you and the Assessors. The better defined a Part B unit of assessment is, the easier it will be for your Assessors to conduct a focused verification visit, and the more accurate will be their understanding of your operations.

You are asked during Registration to define the units of assessment for each part of your application, and where you propose specific exclusions, evidence should be offered to support them. The most important point to remember is that simplicity helps here; if the whole organisation is submitted for Part A, and a specific division for a Part B application, very little discussion will be necessary prior to the issuing of the Assessment Agreement to ensure the proposed units of assessment are appropriate.
This section enables you to define the boundaries of your area of sector expertise.

	Name of Part B(s) applying for
Example – children’s workforce
	Sector Body Sponsor (SCC)
CWDC

	
	

	
	

	
	



Please describe the boundary of your sector area.  This should include the Directorate, the Department and the activities.  Any exclusions or variations from this should be explained in the boxes below:

	Area / activity excluded from assessment
	Justification for exclusion

	
	

	
	

	
	


5.0
Applicant Training Course (ATC) Bookings
We offer a 2 day Applicant Training Course (ATC) which is designed to effectively support your organisation in achieving The Standard. These courses are run by our Licensed Assessors who will clearly explain the assessment process and be on hand to answer any questions.  The course will focus on preparing applicants to understand the requirements of the standard, how you can gain business benefits from engaging with the standard and how to submit a high quality application and how to prepare for the assessment visit.  Places on the course can be booked at a cost of £375 + VAT  

Please note: travel costs and accommodation are not included
The latest dates can be found on our website www.tqsas.co.uk 
	Name
	E-mail address
	Preferred date
	Special requirements?*

	
	
	
	


(*e.g. dietary requirements or disabled access)
8.0 Application Timing


(Please note: should you wish to amend your submission date at such a late stage in the process you may be liable for costs incurred)
9.0
Submission and Authorisation


Please consider the following statements.  In order to register and progress to application, each of these must be confirmed as true.  
I confirm that I understand the obligations arising as a result of submitting this Registration Form, including that it constitutes a legally binding agreement to pay the Registration Fee and any costs associated with booking Applicant Training Courses.  Please indicate ‘yes/no’ to show acceptance of this clause.

I confirm that I have submitted this Registration Form with the full support of the appropriate management authorities within this organisation, who also are committed to the organisation preparing an application for assessment.  Please indicate ‘yes/no’ to show acceptance of this clause.
Please note that registration for the Training Quality Standard confirms your acceptance that data regarding your assessment may be shared with the Standard’s owner, currently the Learning Skills Council, and CFE as a managing agent on behalf of the owner.  Please indicate ‘yes/no’ to show acceptance of this clause.

TERMS AND CONDITIONS OF BUSINESS:

The Company undertakes to treat as commercially confidential Client information disclosed in the course of the use or completion of this Form.  However, information may be disclosed to the LSC and its managing agents without written consent. Information and data input into this Registration form will be stored where applicable in accordance with the provisions of the Data Protection Act 1998, and used purely in conjunction with the Training Quality Standard Process.[image: image1.jpg]
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Postcode
























































































































































YES/NO


















































YES/NO





YES/NO





YES/NO





Organisation name





Head office address





Telephone





Website address











Legal status


(e.g. College, Limited Company)





Trading since


(year of establishment)





UK provider reference number





Number of full-time equivalent employees





Annual turnover, £, citing year





Sites operating from 





Key contact name





Job title





Direct telephone number





Preferred postal address 


(if different from above)





Postcode





Most recent inspection grade for Leadership and Management





Most recent Learning and Skills Council Provider Financial Assurance rating





If you receive funding which requires involvement from Ofsted Grading and Inspection (and formally ALI), please provide la web link to your most recent 


Ofsted report





Title of CoVE





Awarding round





Lead or Partner?





(Please list your declared area of expertise in the table above, indicating which you plan to seek assessment for under the Training Standard.   Please also list the following against each area, where relevant: ‘Inspection Grade’, ‘MLP’ and ‘Timescale’)











Are all of the activities for Part B application within the boundary defined by your part A Certification Agreement?























Please specify the deadline you can commit to for the submission of your application





Typically your visit will take place between 2 and 8 weeks after this point.  Please state any dates within this proposed period that you would not be available for a verification visit





Name of the person authorised to submit this registration form





Job title of the person authorised to submit this registration form
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